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ANNEXURE I CONSENT LETTER

TO WHOME IT MAY CONCERN

As part of the curriculum of Internship (name of programme/course), the
students are required to undertake internship of minimum four credits (120
hours) in an organization. In this regard. I am introducing the below
mentioned student with the following details for the purpose of the
internship: -

Name of the Student

Gender

Father's Name

University Roll Number

College Roll Number

Class with Semester

Mobile Number

Email 1d.

The organization satisfying the requirement of the Internship as provided
in the guidelines of the University are requested to consider the candidature
of the above mentioned student for internship in your organization.

Signature of the Head of the Department/College Internship Nodal Officer/Principal
with Seal




ANNEXURE 11

INTERNSHIP ACCEPTANCE LETTER

(on the letter head of the organization)

Letter No. Date:
To

(Student Name)

(Registration
Number)

(Institution)

Dear Candidate,

We are pleased to accept your application and offer you internship at our organization. Our organizations
satisfy all the requirements as provided in the "LNMU Internship Guidelines for Undergraduate
Programmes).

We appreciate your interest in our organization.

Thank you.

Supervisor/Head IPO (Signature and seal)
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Annexure Il
INTEERNSHIP COMPLETION CERTIFICATE

(To be issued hy the IPO on it letterhead)

This is to certify that Mr./Mrs. [Name of Student], S/O or D/O [Father’s/Guardian’s Name] bearing
University Registration/Enrolment No. [Registration Number] of [Name of the Institution],
Session [ Y ear]. with Major in [Subject], hassuccessfully completed his/her internship with our
organization.

Internship Duration: - From [Start Date| to [End Date]
Total Hours Completed: [Total Hours]

Internship Performance Assessment

During the internship. the student worked on [Briefly mention project/tasks]. Based on our
observation and mentorship, we assess the student's performance as follows:

SN Assessment Rating (Outstanding/ Good/ Satisfactory/
.No. N .
Criteria Needs improvement)
1. Technical Knowledge & [select Rating|
[Application
2. Quality of Work & Task [Select Rating]
Completion
3. [nitiative & Problem-Solving, [Select Rating]
Ability
4. Communication & [Select Rating]
Interpersonal Skills
5. Punctuality, Discipline & [Select Rating]
[Professional Conduct

Supervisor's Remarks:

[Optional: Add brief qualitative comments on the student's overall performance, strengths, or areas for
growth.]

Signature of IPO Supervisor/Head
Name:

Designation:

Organization Seal:

Date:
Place:



Annexure IV

FORMAT OF CERTIFICATE TO BE ISSUED BY THE DEPARTMENT

This is to certify that ...................... ;... (Student Name) ............ s/oord/O.....ccceeveinnnnn .
bearing university roll No.................c.c..o... or programme .......... , SESSION..ccevveiicrirenene has
successfully completed his/her internship for a duration or ............ hours from.......cccccevveveeennee. (name

of the organization).

He/She has also submitted the report of the internship after successful completion of the internship.

Head of the Department



ANNEXURE V
COVER PAGE FORMAT
University Logo

Name of the Institution

Internship Report

Month and Year

Name of the IPO
Name of Student

Programme
University Roll Number of Student
Semester

Session-

Signature of the Student Seal & Signature of Internship

Supervisor/[PO



